
ASSESSMENT 
ONLY (QTS)  

HANDBOOK
Guidance for applicants  
and employing schools 

20
22

-2
02

3



ASSESSMENT ONLY (QTS)  HANDBOOK 2022-2023

2



PRIMARY & SECONDARY TRAINING

3

ASSESSMENT ONLY  
HANDBOOK

2022-2023

Contents
Welcome

What is the Assessment Only route to Qualified Teacher Status? 

Is the AO route right for me? 

Am I eligible for the AO route to QTS?  

What will happen on this route?  

Is my timetable suitable?  

Can I complete the AO route if I work part time?  

What is the role of the school?  

What is the role of the mentor?  

Do I need to go on a second placement?  

How long does the AO route take?  

When should I apply?  

What qualification documents do I need to provide?  

What happens at the application stage? 

What happens at interview?

What happens at Visit 1?  

What happens at Visit 2?  

How will I be recommended for QTS?  

What should I submit as evidence?  

How are CTG’s judgements quality assured?  

How much does the AO route cost?  

Appendix A: Partnership Agreement  

Appendix B: Teaching Standards Evidence Capture Form 

Appendix C: Complaints and Appeals Procedure 

4

4

4

5

6

7

7

7

7

7

8

8

8

9

9

10

10

11

11

13

13

14

18

19



ASSESSMENT ONLY (QTS)  HANDBOOK 2022-2023

4

Welcome 
The Chiltern Training Group (CTG) is an accredited provider of school centred initial teacher training (SCITT), 
based in Luton. We are the teacher training element of the Chiltern Teaching School Hub, and we sit within a wider   
multi-academy trust, the Chiltern Learning Trust. CTG has a long heritage of training teachers and we have been at the 
forefront of school centred initial teacher training since 1993. 
 
CTG offers the Assessment Only route to Qualified Teacher Status (QTS) at both the primary and secondary school 
age range. This route is aimed at experienced graduate teachers who have taught in at least two schools or settings as 
an unqualified teacher and who are currently employed in a school, early years or further education setting. ‘Taught’ 
is defined as planned, implemented and assessed pupils’ learning, across the ability range in the chosen 
age range. The purpose of this handbook is to provide the information needed for all stakeholders involved with the 
Assessment Only route to Qualified Teacher Status.  Please read the information in this document to find out whether 
this is the right route for you.

CTG is pleased to work with our associated partner hubs, Bedfordshire Schools Training Partnership and The Shire 
Foundation.  No matter which hub you choose to work with on your AO route, if you are successful, your QTS will be 
awarded by CTG.

What is the Assessment Only route to 
Qualified Teacher Status?
If you have a degree, and are working as an unqualified teacher, you may be eligible to apply for the Assessment Only 
(AO) route to Qualified Teacher Status (QTS).

This route allows you to demonstrate that you are already meeting all of the Teachers’ Standards, and do not require 
any further training. You will need to present a portfolio of evidence, demonstrating your competency against the 
Teachers’ Standards and you will be observed teaching in school by staff from CTG, BSTP or The Shire Foundation.. The 
Teachers’ Standards can be found on the GOV.UK website at: www.gov.uk/government/publications/teachers-standards
As the AO route does not involve any training, if you are successful at interview, you move straight onto the assessment 
process. The assessment period must usually be completed within 12 weeks.

We offer assessment in the following age ranges:
● 3 to 7 (primary) 
● 5 to 11 (primary)
● 7 to 14 (middle)
● 11 to 16 (secondary)

Is the AO route right for me?
The AO route is suitable for you if: 
• you have been teaching in a school, early years and/or further education setting for a minimum of two years (or, if 

you are part time, you have at least 390 days of teaching experience)

• you have taught in more than one school and across the relevant range of age and ability

• you are a competent teacher

• you are currently employed in one of the following settings:
• A maintained school (as an instructor / unqualified teacher)
• Independent school
• Special school
• Pupil referral unit (PRU)
• Independent school (including Academies)
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• you will remain employed in a teaching role for the duration of the assessment period at a school where you can 
demonstrate that you meet the full requirements of the Teachers’ Standards

• your school is willing to support you through the application and assessment process

• you are an Overseas Trained Teacher.

Am I eligible for the AO route to QTS?
You and your school or setting must meet the following criteria to be eligible for the AO route to QTS:

CRITERIA NOTES

CTG is aware that there are a range of circumstances in which teachers do not have QTS but have significant 
experience working in maintained schools and academies, independent schools, or in further education. CTG must be 
confident that you were responsible and accountable for children’s and young people’s learning for a period typically 
equivalent to two or more years full-time as a class teacher. Working in a supporting role such as a teaching assistant 
or cover supervisor, or short term supply placements do not count towards the time required as the class teacher. This 
is because these roles do not require you to take full responsibility for classes by undertaking the roles, responsibilities 
and accountabilities of a normal timetabled teacher. Furthermore, in these posts, you are not subject to the same 
procedures in a school for monitoring the quality of teaching and performance management. 

If you are being assessed in the primary age phase, the large majority of your teaching experience must cover the 
breadth of the primary curriculum. If you are in the secondary phase, the large majority of your experience must be in 
the subject in which you are to be assessed.

Degree

Maths GCSE 4 or above
English Lang GCSE 4 or above
Science GCSE 4+ (Primary only)
At least 2 years of teaching experience 

Taught in a second school or setting

Been subject to a Disclosure and Barring Service 
enhanced disclosure check/background checks
Demonstrate proficiency in the fundamental skills of 
English and mathematics

Ofsted Grading
Employing schools have the capacity to  
undertake responsibilities

Mentor’s assessment judgements deemed in line 
with expectations
Mentor lesson observations are of high quality and 
provide evidence against the TS

A first degree, in 1 single certificate, 300 credits with 60 
credits at level 6. Original certificate needs to be shown. 
A transcript may support meeting this criteria.
Original certificate needs to be shown
Original certificate needs to be shown
Primary only. Original certificate needs to be shown
Must have evidence of teaching, such as lesson 
observations, assessment data, planning, CPD and 
subject knowledge, development demonstrating 
competency against the Teachers’ Standards
Original certificate needs to be shown

Written statement from your school will verify this

Discussion with the Head teacher will ascertain the 
school’s suitability to host an AO candidate

The mentor is expected to observe the AO candidate 
once a week and provide feedback and targets for the 
12 week duration of the route

CANDIDATE

SCHOOL

MENTOR
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What will happen on this route?
STEP 1

STEP 2

STEP 3

STEP 4

STEP 5

STEP 6

STEP 7

STEP 8

STEP 9

Before acceptance on to the AO route, you must have:
• planned, taught and evaluated in at least two schools, early years and/or further 

education settings
• have achieved a standard equivalent to a grade 4 in GCSE English and mathematics
• if you intend to teach pupils aged 3 to 11 additionally you must have achieved a 

standard equivalent to a grade 4 in a GCSE science subject
• worked for at least 2 years as an unqualified teacher
• completed an undergraduate degree

Contact the CTG team to request an AO Handbook and discuss your suitability.

Vetting
CTG to complete school due-diligence to ensure suitability. Mentor quality assurance (joint 
observation) to ensure assessment judgements are accurate. If CTG has worked with your school 
before this step may not be necessary.

Application
Complete a formal CTG application form for acceptance onto the AO route. Your placement schools 
must provide a reference and declaration form. You must complete a subject knowledge audit.   
The CTG team will check that the above conditions have all been met. Applications to work with the 
CTG or BSTP hubs must be sent to cheryl.brown@ctg.ac.uk.  Applications to work with The Shire 
Foundation hub must be sent to jdarmody@shirefoundation.co.uk.

Interview
Attend an interview with an AO assessor.  At the interview, we will discuss the evidence for QTS you 
have collected so far. If you are successful, we will set targets for you to work on.

In school practice
Continue to work on your targets and your portfolio of evidence, collating examples from your 
teaching practice. This portfolio will demonstrate your competency against The Teachers’ Standards.  
You must include examples of evidence from the previous two years in your portfolio.

Visit 1
This triggers the 12-week window in which you must complete the route. An AO assessor will come 
to your school to observe you teach a lesson and look at your portfolio.  We will advise you if there 
are any gaps in your evidence that need to be addressed before the final assessment visit. We will 
review and update your targets. You will be required to show the original copy of your qualifications 
and your ID documents at this visit.  After this visit, CTG will register you with the DfE. 

In school practice
Continue to work on your targets and your portfolio of evidence, collating examples from your 
teaching practice.  This portfolio will demonstrate your competency against The Teachers’ Standards.  
You must include examples of evidence from the previous two years in your portfolio.

Visit 2 
This will take place towards the end of your 12-week window. An AO assessor will visit your school. 
We will watch you teach two lessons. This will be across two key stages in secondary. In primary, 
it will cover a core and foundation subject within your class. We will review your final evidence 
portfolio. We will need to speak to a senior member of staff who has been involved in your training. 
We aim to tell you if we have decided to recommend you for QTS at the end of the day.

Confirmation of QTS
CTG will inform the DfE of your outcome.  We will confirm our decision to you in writing.   
You will receive your QTS certificate from the DfE, not from CTG.
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Is my timetable suitable?
As part of the preparation for the AO Only route to QTS, you must have gained teaching experience across one of the 
following age phases: 

• Ages 3-7, 5-11 or 7-11 Primary

• Ages 7-14 Middle

• Ages 11-16 or 14-19 Secondary 

Applicants assessed for the 3-7 age phase must have evidence of the assessment of their teaching across the EYFS 
curriculum and Key Stage 1 curriculum.  Those assessed for the 5-11 age phase must have evidence of the assessment 
of their teaching across the primary curriculum both for ages 5-7 (key stage 1) and for ages 7-11 (key stage 2). 

You must be teaching no less than the equivalent of 80% of a full time timetable.

Can I complete the AO route if I work part time?
If you have a part-time teaching timetable you may be eligible for assessment through the Assessment Only route if you 
have accrued the equivalent of 2 years’ full time experience – this is the equivalent of 390 days. In addition, you must 
work at least 2 days per week, and you are still expected to have planned, taught and evaluated in at least two settings.

What is the role of the school?
Applications are a joint undertaking from the school and AO applicant.  Your school must provide the necessary 
information so that CTG can check for compliance with the Regulations for entry to the Assessment Only route, and 
that you will meet all requirements needed to gain QTS. Your school must satisfy itself that you have the necessary 
DBS and health clearance. Your school must also provide support for you in preparing for assessment and gathering 
evidence, for the assessment visits themselves, and throughout the period of the assessment process.   

What is the role of the mentor?
Your school must provide you with a mentor, who must hold QTS.  The mentor must organise a weekly lesson 
observation of you.  The mentor must meet with you regularly to provide feedback and targets, and review the evidence 
you intend to offer for assessment.  The mentor must complete a joint observation with the AO assessor at Visit 1, to 
ensure consistency of judgements.  The mentor is also required to complete the mentor commentary portions of the 
Evidence Capture Sheet 10 days in advance of Visit 2.

Do I need to go on a second placement? 
It is a mandatory entry requirement for Assessment Only 

“That all applicants have taught in at least two schools, early years and/or further education settings.”
To be eligible for this route, you must have taught in at least two schools across the specified age phase, at least 
one of which is a mainstream state-funded school. If you have been employed only in your current school, you 
will need to complete a second placement at another school in order to obtain evidence of sufficient and relevant 
teaching experience.  On your second placement, you must be responsible for planning, preparing, and teaching, 
and for assessing learners’ progress in the relevant subject or phase. The placement is arranged and funded by the  
employing school. 

It is not possible for you to demonstrate that you have experience of successful teaching in a school and be assessed 
by that school in fewer than 20 days.  It is likely that your second placement will need to be 30 days duration in order to 
provide sufficient opportunity to demonstrate that you meet the Teachers’ Standards across the ability and age range, 
especially if you work in a special setting, and your second placement is in mainstream.  Even if you already have 
appropriate second school experience, a further school placement may be necessary in order to generate sufficient 
evidence.  For example, if you are a primary candidate, your second placement must be  in a different key stage to 
where you are based in your employing school, to ensure that you have evidence across the whole age range.
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Please be aware that the total time spent as the class teacher is important. A 20-day or 30-day placement with a 
significantly reduced teaching load, or in which you observe lessons or provide in-class support for a substantial period 
of time will not provide you with the opportunity to acquire sufficient experience as the teacher in that setting. Where 
teaching load is significantly lighter than that of a typical teacher, the placement would need to be for longer than the 
minimum. The placement must provide you with the opportunity to meet the Teachers’ Standards for the duration of 
the placement and is not intended merely to provide you with some experience in a contrasting setting.  By the final 
week of your placement, the expectation is that you must not be teaching less than 80% of the timetable of a qualified 
teacher’s timetable.

How long does the AO route take?
You must usually complete the final assessment visit within twelve weeks of CTG registering with the Department for 
Education that you have commenced the Assessment Only route to QTS.   If the available evidence indicates that you 
are not ready to start the process, you will be provided with feedback on the actions that are necessary. 

When should I apply?
Applications may be submitted at any time during the school year. There are no ‘start’ dates – CTG’s AO programme is 
adapted to meet each individual’s circumstances.

What qualification documents do I need to provide?
Original certificates for your qualifications (including GCSEs or equivalent for mathematics, English and where relevant, 
a science, and your degree) must be available for inspection at the interview. A provisional statement of results 
(often issued on ‘results day’) is not acceptable as proof of qualifications. Qualifications in key and functional skills 
at level 2 (such as adult literacy or adult numeracy) are not equivalent to GCSEs in terms of content and are therefore 
not acceptable.  CTG will need to take photocopies of your original documents.

Guidance on obtaining replacement GCSE certificates is available from the government’s web page ‘Get a replacement 
exam certificate’ at www.gov.uk/replacement-exam-certificate/who-to-contact. You must obtain a ‘certified statement 
of results’ from the relevant organisation. For replacement degree certificates, you must contact the relevant awarding 
institution. This can take several weeks to obtain. Where the original documents are not provided, the application 
cannot proceed. 

In some circumstances, CTG can provide information for you to take equivalency tests with assessors approved by our 
organisation. Passing these approved equivalency tests allows you to demonstrate that you meet the required standard 
without needing to wait for an opportunity to sit a GCSE examination and wait for the results. 

You will also be expected to provide:
• 2 original identification documents such as a passport, birth certificate or drivers’ licence

• 1 original proof of address document dated with the last 3 months, such as mortgage statement, building society 
statement, credit card statement, utility bill or council tax statement dated with last 12 months

• Original DBS certificate

• Confirmation that Prevent training has been completed

• Confirmation that you have read the Keeping Children Safe in Education document.
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What happens at the application stage?
Prior to acceptance by CTG onto the AO route, you will take part in a rigorous selection process designed to assess 
your suitability to teach and your ability to meet all the Teachers’ Standards without the need for further training.

The selection process will be made by review of the Application Form. If you meets all the criteria  for entry, further 
assessment of your suitability will be made by an interview process.

References
Since candidates do not need any further training, references from both schools must include an endorsement that 
you are already meeting the Teachers’ Standards. References would also include safeguarding and DBS clearance 
declarations.

Candidates will need to show that they meet the Teachers Standards at this point with no need for further training.

Application – School Declaration
The school will provide information about your teaching capability and endorse that you meet the Teachers’ Standards 
without the need for further training. This will include an assessment of your intellectual capabilities and fundamental 
skills in English and maths. Information about the school mentor and subject leader will be included to ensure that 
judgements being made are sound. A reference will be part of this form which include safeguarding information, 
including DBS clearance and medical fitness to teach. There is a partnership agreement that both CTG and the school 
will need to agree and sign, which sets out the terms and conditions and agreement of working practices through the 
Assessment Only period.

Schools will be required to agree to fund applicants for this Assessment Only route of £2500.
If the assessment only candidate’s school is outside of the geographical area the non-refundable interview cost of £250 
may need to be increased. In these instances, a quote will be sent to the school or trust which will need to be signed as 
an agreement before the interview(s) take place.

Application – Second Placement Declaration
The school where the second placement was completed will complete a declaration form which will endorse the 
assessment that you meet the Teachers’ Standards.

What happens at interview?
This is a formal process where you will be asked to teach a starter activity.  If the interview takes place online due to 
geographical considerations, you will be asked to teach this to the interview panel.  If the interview takes place in school, you 
will be asked to teach this to a class of children. This will be followed by a series of questions exploring the following areas:
• your subject knowledge
• your understanding of the role of a teacher
• an evaluation of your practice

If you are successful, you will be made a conditional offer. Conditions will need to be met before the end of the 
assessment period for QTS to be awarded. You will be provided with a online account where you will save all your 
evidence for the final assessment.  You will be provided with targets from the interview stage and you must write and 
complete your action   plan prior to Visit 1.

The following documents will be shared:
• Handbook
• Personal Targets & Action plan 
• Evidence folder – where all documents being submitted as evidence will be save to
• Evidence capture sheet – where links to the evidence being submitted are included against each Teachers 

Standards - sub standard 
• Subject Audit
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What happens at Visit 1?
A minimum of one piece of evidence per Teaching Standard must have been identified by Visit 1 and included in the 
evidence capture sheet. The Assessor will observe the candidate in their school and meet with their Professional tutor 
or senior member of staff, mentor and subject leader (the subject leader will endorse their level of subject knowledge)

On the basis of all evidence collected up to this point, the assessor will work with the candidate and the mentor to agree 
an Action Plan and further targets for completion prior to Visit 2.

CTG will notify the DfE, which will generate a Teacher Reference Number (TRN) for the candidate.

After your interview, you must continue to collate the evidence showing how you meet each of the Teachers’ Standards. 
By the time of Visit, it is not a requirement that this portfolio is complete, but a minimum of one piece of evidence per 
Teaching Standard must have been identified and included in the evidence capture sheet.

Visit 1 will take approximately 3 to 3 and a half hours and your school will need to arrange cover release for you on that 
day. Your professional tutor or school mentor will need to meet with the assessor during Visit 1, and jointly observe your 
teaching. 

This visit is conducted by an AO assessor. The assessor will:
• conduct one lesson observation jointly with the professional tutor or school mentor.  In secondary, this can come 

from either key stage.  In primary, this must be in a core subject of your choice.

• discuss the observation with the professional tutor or mentor 

• discuss the lesson with you

• review your evidence for the Teachers’ Standards. 

A suitable location and facilities must be available for the assessor to meet and discuss with you.   

There are three potential outcomes from the Interim Support Visit:  
1. You are deemed ready to proceed to the Final Assessment.  The Assessor will set new targets for you.

2. You require an Additional Visit to assess some aspects of your teaching and/or subject/phase knowledge, but 
you are likely to then be able to proceed to the Final Assessment (an additional payment will be required in this 
instance).  The Assessor may set new targets for you.

3. You are not yet ready to progress to the Final Assessment and the Assessment Only route to QTS is not appropriate 
at the current time.  The Assessor may set new targets for you.

Often the outcome can be provided orally at the end of Visit 1.   If the outcome is either option 2 or 3 as outlined above, 
this will be communicated to you and to the school, in writing normally within 10 working days of the visit. 

If an Additional Visit is required, the discussion at the end of the Interim Support Visit will need to consider the focus for 
the Additional Visit and what will be required for this.

What happens at Visit 2?
Visit 2 must take place no more than three calendar months after the date of Visit 1. Five working days before the 
agreed date for Visit 2, you must share the completed Evidence Capture Form, with one piece of evidence 
against each sub-standard, and a completed mentor commentary, with the Assessor. If the assessor identifies any 
gaps, you may add evidence and impact statements against all standards no later than 10 working days after Visit 2.  

An AO assessor will visit your school.  We will watch you teach two lessons. This will be across two key stages in 
secondary.  In primary, it will cover a foundation subject and different core subject from Visit 1.  The assessors will also 
carry out meetings with the mentor, professional tutor, subject leader and any other senior staff deemed appropriate.

The school must provide a room in which the assessors are not likely to be disturbed, to hold the discussions with 
the school mentor and with you.  There must also be clear evidence that required actions or targets, identified at any 
Additional Visits, have been met.
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How will I be recommended for QTS?
We aim to inform you of your outcome orally at the end of Visit 2.  Once all stages are completed, CTG will notify the 
DfE of the award for QTS. An email from the DfE will be sent to you directly to confirm the award of QTS which will 
allows you to download your QTS certificate.  You will need your TRN number for this process, so keeping that safe 
when it is originally sent (when the candidate is registered) is important.

In the unlikely event of an unsuccessful outcome at the end of Visit 2, you have the opportunity to appeal against the 
recommendation made by CTG (see Appendix C).

What should I submit as evidence?
The Google Suite
You will be provided with an email account, which allows you access to the Google suite. A help guide will be sent to 
candidates who are unfamiliar with the Google suite. Files needed for the assessment period will be shared with you 
and mentor so that they can be worked on. These files will be accessible to the AO assessors.

You must use the Teaching Standards Evidence Capture form to log and signpost evidence. All evidence to be used 
for assessment must be saved into the evidence folder and linked into the evidence capture sheet. Original evidence 
files will need to have the pertinent element of that evidence highlighted to show what TS it supports. A hyperlink to a 
specific piece of evidence can then be made on the TS Evidence Capture Form so that assessors and mentors can 
easily view evidence. One piece of evidence per sub- standard will be required so that the assessor can view these at 
least one week prior to Visit 2. 

If you are a secondary candidate, you must ensure that each Standard contains evidence from both key stages.  
You must also ensure that at least one piece of evidence for each Standard comes from your second placement. 
If you are a primary candidate, you must ensure that at least one piece of evidence for each Standard comes 
from your second placement; this should also meet the requirement to cover two key stages.  Please alert 
your assessor at Visit 1 if you think this will not be the case.  In addition, for Standard 3, you must upload a 
piece of evidence that demonstrates that you have taught (planned / implemented / assessed) every National 
Curriculum subject, plus RE and PSHE.
Evidence should arise from the normal work of a teacher and making the portfolio should not require ‘starting from 
scratch’. Any one piece of evidence must not be used for more than 2 Standards.

In every standard, you must include at least one example of annotated reading and research with a written reflection 
that demonstrates the impact of this upon your practice. Please see the Core Content Framework for suggested 
reading.The Core Content framework can be found at www.gov.uk/government/publications/initial-teacher-
training-itt-core-content-framework. 

 Your evidence could include:
• A range of lesson observations and evaluations of your teaching by experienced teachers
• Lesson plans and evaluations of lessons you have taught, highlighting aspects linked to specific Teachers’ 

Standards
• Copies of samples of pupils’ work and/or feedback that you provided with an explanation of how the evidence 

relates to the Teachers’ Standards
• Assessment records and monitoring of pupil progress (marked work, reports to parents, trackers and targets, etc.) 

and how these demonstrate meeting specific Standards
• Witness statements e.g. from the headteacher or a senior colleague
• Reflections about incidents/own performance related to specific Standards
• Evidence of involvement in out-of-school learning activities
• Certificates of attendance and summaries of what was learned from CPD courses and in-school training sessions 

and how these ideas have been applied (printed handouts from training are not suitable evidence of your work; 
how you applied what you learnt is suitable evidence)

• Reflections on how you have used ideas gained from observations of experienced colleagues teaching 
• Observations of the AO applicant as a form tutor
• Evidence of accurate assessment against relevant criteria for statutory or examination assessment
• Evidence of participation in standardisation and moderation activities or joint assessment
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• Records of meetings with senior staff e.g. SENDCO, pupil data manager and explanations  
of how these inform classroom practice

• Personalised lesson plans to take account of individual pupils’ needs
• Contributions to phase planning or department meetings and staff meetings
• Letters, memos or records of phone calls made to parents and colleagues about student issues
• Teaching and Learning development with colleagues, e.g. peer coaching
• Resources produced collaboratively with other staff, identifying the contribution of the AO applicant
• Planning for effective use of additional adults in lessons etc.
• Reflections on visits to another school and how ideas have been incorporated into their own teaching, e.g. to look 

at the use of ICT or provision for EAL

Please redact all pupils’ names in your portfolio to ensure their privacy. Please highlight the relevant portions of the 
documents you upload, so that the evidence can be easily interpreted by the assessors.
The table below shows the types of evidence that we would expect you to collect when on second placement:

STANDARD
1

2

3

4

5

6

7

8

Two lesson observations which comment upon impact of learning objectives upon 
pupils’ learning (e.g. use of differentiated learning objectives through must/should/
could strategy ensure that all pupils were appropriately challenged)

Two lesson observations which comment upon the impact of the teaching strategies 
you have used upon the pupils’ learning (e.g. use pose-pause-pounce-bounce strategy 
led to pupils giving more developed answers)

Two examples of planning which show an awareness of common misconceptions 
pupils hold for this subject and how you will address these. A copy of your subject audit 
that has been signed off by your mentor.

Planning for a sequence of four lessons which includes timings for activities and which 
demonstrate progression in skills / knowledge taught to the pupils

Examples of resources used to support different groups of pupils, for example those 
with high prior attainment / low prior attainment / English as an additional language 
/ any SEND needs / Pupil Premium etc.  Ensure that these are not blank copies but 
resources used by the pupils.  Ensure the work is marked.  Provide examples to show 
how pupils with different needs were supported to meet the same learning objectives.  
You must cover at least four different groups of learners.

Examples of marked work where pupils respond to your feedback to improve their 
work (this is sometimes called DIRT time, or redrafting).  You should provide three 
examples which show the feedback provided to pupils with high prior attainment, 
expected prior attainment and low prior attainment. This works needs to sit alongside 
as assessment database / teacher mark book which demonstrates the progress they 
have made because of your teaching.

Two lesson observations which comment upon the impact of the behaviour 
management strategies you have used upon the pupils’ learning (e.g. meeting and 
greeting pupils at the classroom door led to a settled lesson start allowing pupils to 
engage immediately with the starter activity)

Witness statement from your mentor or a senior member of staff commenting upon 
the contributions you have made to the wider life of the school through activities 
such as break duty / tutor time / extra-curricular activities and the impact of these 
upon pupils (e.g. opportunities to build relationships with pupils have led to building 
a safe and secure learning environment). Example of annotated theory, which shows  
your learning and your reflections upon how you can take this learning forward in  
your practice:

Set high expectations 
which inspire, 
motivate and 
challenge pupils

Promote good 
progress and 
outcomes by pupils

Demonstrate 
good subject and 
curriculum knowledge

Plan and teach well 
structured lessons

Adapt teaching 
to respond to the 
strengths and needs 
of all pupils

Make accurate and 
productive use of 
assessment

Manage behaviour 
effectively to ensure 
a good and safe 
learning environment

Fulfil wider 
professional 
responsibilities 
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How are CTG’s judgements quality assured?
Moderation
The evidence submitted is moderated with members of CTG’s team who are qualified to assess for QTS. Judgements 
will be scrutinised, alongside the evidence submitted and a decision will be made regarding the assessment award.  
The external examiner will take part in 10% of moderation tasks.  

Quality assurance
Once accepted on the Assessment Only Route, you will be subject to the same rules and procedures as those used 
for CTG Trainees (CTG Management Handbook). This will ensure that the quality of assessment is maintained and 
that procedures comply with current criteria. You will follow the same appeals and assessment processes and, on 
completion of QTS, your name will be presented at the next available CTG Exam Board (typically the last week of each 
term). An assessor with appropriate experience of assessing CTG Trainees will be chosen for the Assessment Only 
Candidate. Documentation from Assessment Only Candidates will be subject to Quality Assurance sampling similar 
to that of CTG Trainees. The host school must identify a mentor to work with the candidate throughout the process, a 
Professional Tutor from the school’s Leadership Team to write a reference confirming the candidate meets Part 2 of the 
Teachers’ Standards and a subject leader who will verify that you meet the criteria for subject knowledge.

How much does the AO route cost?

ASSESSMENT ROUTE FEE £2,500

Vetting

Interview Stage A and B

Assessment Visit 1

Assessment Visit 2

Moderation

Award of QTS

Total

N/A

£250 
Non refundable

£1,600

£150

£500

£2,500

Contact your chosen hub to express interest and check eligibility.

If a candidate to deemed not suitable, this stage is non- 
refundable.

ACTIVITY FEE NOTES

The employing school usually pays for the candidate to undertake the AO route to QTS, but we can accept payment 
from the candidate instead.  If this circumstance applies to you, please contact us to discuss this further.
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Appendix A: Partnership Agreement
PARTNERSHIP AGREEMENT

Chiltern Learning Trust (CTG), an accredited ITT provider, is committed to working with schools preparing 
Assessment Only Route candidates (AOs) to teach in schools in Luton and the surrounding area and further 
geographical areas. CTG is a partner in training for Qualified Teacher Status (QTS) via employment-based routes 
in both Primary and Secondary phases. The Assessment Only Route is an employment-based route so preparation 
for assessment takes place and is managed by the employing school.
The Partnership is governed by the Requirements for Initial Teacher Training published by the DfE. The following 
Agreement, which should be read in conjunction with the Requirements, outlines the responsibility of partners for 
all aspects of the training, preparation and assessment of Assessment Only Route candidates (AOs).

1. Responsibilities of Chiltern Training Group
As the Accredited ITT Provider, CTG will:
1.1 Provide the administration procedure by which Assessment Only candidates are selected, supported  
             and assessed in schools;
1.2 Carry out quality assurance of the selection of AOs for the AO Programme to ensure their suitability  
             to teach;
1.3 Assess the individual’s preparation needs of the AO;
1.4 Support applicants in devising a coherent targets and an evidence capture document within the CTG    
             Google Suite;
1.5 Offer targets for preparation for Final Assessment;
1.6 Appoint a suitably qualified and experienced Final Assessor;
1.7 Provide the administration for supporting the AO’s assessment, including reporting and organisation of 
             the quality assurance and moderation process;
1.8 Provide clarity of roles, responsibilities, resourcing and financing of the Programme.

2. Responsibilities of the School
The School will:
2.1 Conduct an interview as part of the process of selection for the AO Programme, against the selection 
             criteria as set out by Chiltern Learning Trust (see AO Process document), allowing AO. Assessors to 
             attend as required;
2.2 Brief relevant staff about the commitment involved in placing an Assessment Only candidate on the  
             Programme;
2.3 Appoint a School Mentor who meets the responsibilities outlined in Section 3 below;
2.4 Appoint a Professional Tutor, if appropriate, who will coordinate the work of the Assessment Only  
             candidate and School Mentor within the school, provide a professional studies programme and  
             moderate assessments against Teachers’ Standards;
2.5 Release the Assessment Only candidate and School Mentor to attend the Selection and Initial visit (SIV), 
             appropriate training sessions and Final Assessment interviews;
2.6 Appoint a subject specialist who has the qualifications and expertise to sign of the candidate’s  
             competence to meet the Teachers Standards and formally sign off the candidates subject audit 
             assessment;
2.7 Provide a suitable timetable giving the AO varied teaching experience across the age range and the 
             opportunity for personal and professional development, including non-contact time for planning, 
             preparation, assessment and reflection (this may include reducing the AO’s timetable as appropriate  
             work on targets for the duration of the AO Programme);

Assessment only partnership agreement. The schools agrees to the following…
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2.8 Allow time for School Mentors and/or other experienced teachers to observe teaching and give feedback 
             to the AO candidate; and allow time for regular school-based training/discussion sessions between the  
             AO candidate and Mentor;
2.9 Release the AO candidate to make visits to other schools or attend training courses where specified at 
             the Initial Assessment visit and in the Personal Training Plan;
2.10 Take full responsibility for the AO’s employment contract, checking references, CRB/DBS, health checks, etc;
2.11 Ensure that the Partnership Agreement is signed and returned to the CTG Office, Challney High School  
             for Boys, Stoneygate Road, Luton. LU4 9TJ or emailed to recruitment@ctg.ac.uk.

3. Responsibilities of the School Mentor
The School Mentor will:
3.1 Be an experienced qualified teacher who is an excellent classroom practitioner teaching the primary 
             curriculum or the secondary subject for which the Assessment Only candidate is seeking QTS;
3.2 Have a commitment to Initial Teacher Training (ITT), preferably being experienced in training and 
             assessing teachers against the QTS Teachers’ Standards;
3.3 Be fully briefed about the nature of the AO School Mentor role, and take it on willingly;
3.4 Provide significant support in developing the AO’s subject knowledge for teaching;
3.5 Give full information on classroom organisation, planning, curriculum, assessment, effective teaching 
             and learning in schools;
3.6 Observe the AO teaching once per week and provide feedback on lessons observed, including setting 
             targets for further development;
3.7 Prioritise time to perform the School Mentor role;
3.8 Have the ability to coach and mentor effectively and form a supportive relationship with the AO candidate;
3.9 Review the Personal Training Plan for the AO and ensure it is completed;
3.10 Arrange regular and undisturbed training, discussion and feedback sessions with the AO. This will include 
             guidance and target-setting to support the development of a portfolio of evidence;
3.11 Take part in paired observations with the AO assessor as necessary to quality assure accuracy of mentor  
             judgements on teaching and meeting their Teachers Standards.

4. Responsibilities of the Professional Tutor - (where applicable)
The Professional Tutor will:
4.1 Provide opportunities for the AO to observe teachers in the relevant subjects and age ranges;
4.2 Be responsible for arranging a Professional Studies programme that will meet the needs of the  
             Assessment Only candidate’s Personal Training Plan;
4.2 Ensure that the AO is provided with a copy of the Personal Training Plan, and has sufficient time and 
             resources to enable them to attain the Teachers’ Standards for QTS;
4.3 Manage, monitor, quality assure and support the work of School Mentors within the school;
4.4 Observe the AO at least once as a paired observation with the School Mentor in order to moderate 
             consistency of assessment;
4.5 Have overall responsibility within the school for liaising with CTG Initial Teacher Training on all matters 
             pertaining to AOs;
4.6 Ensure, with the School Mentor, that the Personal Training Plan and evidence gathering for the 
             Assessment Only candidate is completed;
4.7 Co-ordinate the arrangements for final assessment.
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5. Responsibilities of the subject leader / expert
5.1 Work with the AO candidate rating their capability with the subject audit and in Primary all subjects across  
             the National Curriculum;
5.2 Verify the capability of the assessment only candidate’s subject knowledge;
5.3 Formally sign off the subject audit for the final assessment visit.

6. Responsibilities of the Assessment Only candidate
The Assessment Only candidate will:
6.1 Complete, with the support of the School Mentor, an application form for a place on the AO programme 
             and agree to take part in an interview to assess their suitability;
6.2 Compile supporting statements inclusion evidence of meeting the teachers standards as part of the 
             vetting process;
6.3 Take part in a Selection and vetting process, which may include teaching a lesson, with an Assessor  
             from Chiltern Learning Trust Initial Teacher Training;
6.4 Work with the school’s subject lead / expert to provide evidence that the subject knowledge meets the 
             requirements of TS3 and competes the subject audit to an appropriate competence level;
6.5 Undertake any task required by the Personal Action Plan, or the interview or assessment visits 1 targets;
6.7 Become familiar with the statutory requirements of teachers in England and Wales, and codes of 
             professional conduct;
6.8 Accept and act on advice given by the School Mentor, Professional Tutor and subject lead / expert,  
             where appropriate;
6.9 Keep records of School Mentor sessions, including target setting and lesson evaluations;
6.10 Develop a portfolio of evidence showing that the AO knows and has met all the Teachers’ Standards for QTS;
6.11 Take part and prepare for assessment visit 1;
6.12 Take part and prepare for the final assessment visit 2.

7. Entitlements of the Assessment Only candidate
The partnership will provide the following as an entitlement to the Assessment Only candidate:
7.1 A fair and timely selection process in line with national requirements for Qualified Teacher Status (QTS) 
             and selection criteria as set out by Chiltern Teacher Group Initial Teacher Training;
7.2 Guidance from appropriately qualified persons on the assessment only process;
7.3 Targets that are clear showing what the candidate needs to do and present as evidence for the final  
             assessment visit;
7.4 Access to appropriate resources, guidance and support in order to meet the above provision;
7.5 Access to a CTG email address and Google Suite for uploading evidence.

8. Schools suitable for the AO partnership
8.1 The last Ofsted report must show that the school, and the department for secondary subjects and key 
             stage or year team for primary, is deemed at least ‘minimum requirement’;
8.2 The school must be able to provide a School Mentor who is experienced in teaching the full range of 
             subject matter for which the Assessment Only candidate is seeking QTS;
8.3 The school has a commitment to Initial Teacher Training (ITT) and to Continuing Professional Development;
8.4 The school allows time for the School Mentor to perform the role and attend mentor meetings;
8.5 The school has been fully briefed about the nature of the AO programme and School Mentor role,  
             and is taking it on willingly;
8.6 The school can provide regular relevant sessions for the Assessment Only candidate to complete  
             his or her Personal Training Plan and targets;
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8.7 The school can provide an appropriately experienced Professional Tutor (which may be the Headteacher)  
             who will coordinate and support the work of the Assessment Only candidate and School Mentor within  
             the school;
8.8 The school can provide a subject lead / expert who will sign of the candidates’ subject knowledge;
8.9 Where there is sufficient evidence that the above criteria are not fulfilled, the school will be withdrawn  
             from the AO Programme partnership with Chiltern Learning Trust.

9. Funding Arrangements
9.1 Schools/employing body are charged £2,500 to cover the costs of programme management,  
             administration, visits and assessment for the Assessment Only route;
9.2 Independent Schools are charged at the same rate;
9.3 Where Assessment Only candidates withdraw from their programme, none of the fees are refundable  
             except in very exceptional circumstances (to be decided by the Chiltern Learning Trust ITT Leader);
9.4 Electronic versions of the AO route Handbook are not charged and may be printed by the school;
9.5 Supply cover and travel costs for School Mentors and Professional Tutors attending Initial Teacher  
             training and briefing meetings will be met by the school;
9.6 Specific preparation activities for Assessment Only candidates according to needs identified in the  
             Personal Training Plan will be funded by the school, including any costs of supporting and observing  
             in school;
9.7 Time spent on any second school placement which may be required as part of the Personal Training  
             Plan will be funded by the school;
9.8 Access to current CTG Google Suite, resources for the AO process, where relevant to the AO’s  
             Action Plan, will not be charged;
9.9 Any additional visits required by any of the Assessors will be charged to the school at £150 per half day;
9.10 The costs of any appeal will be met by the school, unless upheld;
9.11 The cost for the interview and vetting stage is non-refundable if the candidate is not successful;
9.12 The additional costs for AO outside of CTG’s geographical area will be communicated in a funding 
             agreement. The vetting and interview stage is non-refundable;
9.13 There is a non-refundable interview charge of £250 per candidate. If interviews are outside of CTG’s  
             Geographical area there will be additional changes which will be quotes for before the interview  
             takes place.

TERMS OF PAYMENT
9.14 The AO candidate process will not be completed in the event of failure to make any payment before  
             its respective due date.

10. WITHDRAWAL OR REMOVAL FROM COURSE
10.1     The AO candidate, in the event that he or she withdraws or is deemed to have withdrawn from the  
             Course before the following dates shall be liable to pay the following amounts as per the Assessment 
             Only handbook according to the place where the candidate has progressed to, e.g.: interview,  
             assessment visit 1 and final assessment visit 2;
10.2 AO candidate may withdraw by providing written notice of the withdrawal to the Head of CTG.  
             This agreement will be signed by both parties prior to commencement of assessment of a candidate.

School agreement with the partnership agreement. We have read all the contact of the agreement and we 
will adhere to the terms and conditions. The agreement in the SCHOOL DECLARATION will be signed by 
the Headteacher.
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Appendix B: Teaching Standards  
                        Evidence Capture Form
Candidate must add evidence and impact statements against at least one sub-standard in time for Visit 1.
Candidate must add evidence and impact statements against all standards five working days in advance of Visit 2.
If gaps are identified by the assessor, candidate may make changes up 10 working days after Visit 2.
Candidate must ensure each standard shows evidence from 2 placements and full coverage of relevant key stages.
Mentor must complete the recommendation for Part 2 – Professional conduct in time for Visit 2.

• Evidence should take the form of a hyperlink to a document held in the candidate’s portfolio. There is no formal 
structure for storing evidence but examples of suitable evidence for each sub-standard should be provided.

• Ensure the rationale identifies which Key Stage the evidence is linked to.
• Impact statements should be concise.
• Mentor report commentary should identify areas of particular strength.
• Mentors may highlight up to two phrases in the green boxes as possible objectives for ECT years.

TEACHERS’ STANDARD 1 – Set high expectations which inspires, motivates and challenges pupils

Learn that..
1. Teachers have the ability to affect and 
improve the wellbeing, motivation and behaviour 
of their pupils. 

2. Teachers are key role models, who can 
influence the attitudes, values and behaviours of 
their pupils. 

3. Teacher expectations can affect pupil 
outcomes; setting goals that challenge and 
stretch pupils is essential. 

4. Setting clear expectations can help 
communicate shared values that improve 
classroom and school culture. 

5. A culture of mutual trust and respect supports 
effective relationships. 

6. High-quality teaching has a long-term positive 
effect on pupils’ life chances, particularly for 
children from disadvantaged backgrounds.

Learn how to….
Communicate a belief in the academic potential of all pupils by:
• Using intentional and consistent language that promotes challenge 

and aspiration. 
• Setting tasks that stretch pupils, but which are achievable, within a 

challenging curriculum. 
• Creating a positive environment where making mistakes and learning 

from them and the need for effort and perseverance are part of the 
daily routine.  

• Seeking opportunities to engage parents and carers in the education 
of their children (e.g. proactively highlighting successes). 

 Demonstrate consistently high behavioural expectations, by: 
• Creating a culture of respect and trust in the classroom that supports 

all pupils to succeed (e.g. by modelling the types of courteous 
behaviour expected of pupils). 

• Teaching and rigorously maintaining clear behavioural expectations 
(e.g. for contributions, volume level and concentration).

• Applying rules, sanctions and rewards in line with school policy, 
escalating behaviour incidents as appropriate.  

• Acknowledging and praising pupil effort and emphasising progress 
being made.

Confirm evidence from 2 placements: Yes         No Confirm evidence from 2 key stages: Yes         No 

1a
Evidence 

Impact on learners

1b
Evidence 

Impact on learners

1c
Evidence 

Impact on learners

Mentor report commentary (Max 1 sentence per substandard)

Early Career Framework - High Expectations (Standard 1 – Set high expectations)
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Appendix C: Complaints and  
                        Appeals Procedure
If a candidate considers any aspect of his or her assessment on the course to be unfair, the matter should be referred 
to the AO Lead in the first instance. The AO Lead will spend 10 days investigating the claim and will notify the candidate 
with the outcome within 1 week of completing the investigation. The outcome could be either that the complaint is 
upheld and action would follow, or that the complaint is not upheld.

If the candidate is not satisfied with the response, they should refer the matter to the Head of CTG ITT in writing stating 
why they are not satisfied, within 1 week of receiving the outcome. The Head of CTG ITT will investigate the matter 
further, and could request a meeting with the candidate to discuss the matter and will respond in writing within 10 days. 
The outcome could be that the complaint is upheld and action would follow, or that the complaint is not upheld. If the 
candidate remains dissatisfied with the outcome, they can refer their complaint to the appeals procedure. This must be 
completed within 1 week after they have received the outcome from the Head of CTG ITT.

Appeals Procedures
If a candidate has any reason to disagree with any disciplinary or assessment procedures, he/she may make 
an appeal following the Appeals Procedure defined below:
1. The Procedure
The candidate will apply for an appeal against an assessment or conduct decision by writing to the Head of CTG ITT 
within 7 days of being notified of the outcome of any assessment or disciplinary decision. The candidate must have 
robust evidence to back up their appeal and include this with the letter to the Head of CTG ITT.

2. Application
An application of appeal against an assessment or disciplinary decision may only be made to the Head of CTG by a 
candidate who is directly affected by the assessment at issue, and then only in accordance with these procedures and 
in no other circumstances. The Head of CTG will decide if the appeal is upheld. The application must be made in writing 
7 days following the original decision and the applicant must include supporting evidence with the appeal application.

3. Definition
‘Appellant’ shall mean the candidate making an appeal or considering making an appeal under these procedures 
against the decision of an assessor. ‘Assessment’ shall mean the grading or marking by an individual of any:

• Aspect of a candidate’s teaching performance.

• Candidate assignment, written or oral, theoretical or practical.

• Any report prepared by a member of staff

“Conduct” shall mean any action taken against a candidate for their breach of part 2 of the Teachers’ Standards regarding 
professionalism “Assessor” is the person nominated by the Head of CTG ITT to investigate the appeal.

4. Grounds for Appeal
Appeals by a candidate against an assessment decision may only be made under these procedures on one or more of 
the following grounds:

(a) that the candidate’s assessment performance had been adversely affected by illness or other factors, which the 
candidate was unable, or for an otherwise good and substantial reason was unwilling, to divulge to a responsible person 
before the assessment was made. Any submission made by a candidate on this ground must be supported by a medical 
certificate or other appropriate documentary evidence

(b) that there had been an administrative error that materially affected the relevant assessment

(c) the conduct, content or result of the assessment in question had not been in accordance with the published 
regulations for the course followed by the appellant.

(d) that the procedures followed by the Chiltern Training Group or its employees or other parties retained by the Chiltern 
Training Group for the purposes of assessment have not been in accordance with the principles of natural justice.
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5. Academic disagreement
Appeals under these procedures, which are based purely on a disagreement with the academic judgment of an assessor 
in assessing the merit of an individual piece of work or any other assessment criteria related to the appellant, will not 
ordinarily be considered due to the vast moderation procedures that are completed.

6. Procedures to be followed before formal appeal
Before a candidate commences a formal appeal under these procedures, he or she will be expected to discuss the 
grievance with the AO Lead, conclusions may be satisfactorily drawn through scrutiny at this point.

7. Formal appeal against an assessment result
(STAGE1)
(a) The appellant must, within 7 days of the publication of the assessment result, discuss the grievance with the AO 
Lead who will liaise with those under whose auspices the assessment has been conducted. Only under extenuating 
circumstances may the AO lead extend the 7 day notice period, there would need to supporting evidence, such as 
medical certification for this to be granted. An extension to the 7 days can be no longer than 14 days.

(b) After considering the appellant’s grievance the AO Lead must, within seven days of the discussion referred to in 7(a) 
of these procedures, inform the appellant of the outcome of the discussion

Possible outcomes from the appeal investigation:
1. Appeal upheld - the AO Lead would notify the Head of CTG ITT who in turn would notify the external examine (Chair 
of the exam board) of the alteration needed for the assessment award. This would be recorded in writing and noted on 
the exam sheet.

2. Original assessment is fair - the candidate will be informed in writing and no further action will be taken 8. Appellant 
Stage 2

If the appellant remains aggrieved of these procedures, then the appellant in writing must give notice of a Stage 2 
appeal to the Head of CTG ITT within 7 days of the final decision of the original appeal.

Stage 2 appeal
If the candidate wishes to continue the appeal then this must be done in writing 7 days after the appeal decision letter. 
The written communication of appeal must be accompanied by any certification or written documentation that the 
appellant wishes to use in support of his or her grievance.

Continuation of Appeal
On receipt of the notice, the Head of CTG in consultation with the Chair of the Appeal Committee will convene a meeting 
with the Appeals Committee within 7 days of receiving the notice. If it is not practicable to convene a meeting of the 
Board within 7 days, the meeting must be held as soon as is reasonably practicable and not more than 14 days after 
the receipt of the notice.

The Appeals Committee Meeting
The appellant shall have the right to appear in person before the Appeals Committee (quorum of 3 members) and the 
Chair shall have the discretion to allow the appellant to be represented before the Appeals Committee, always provided 
that any such representative is not legally qualified. The appeals committee shall have the power to ask any individual 
to appear before it if in the appeals committee. The appeals committee will adjourn after the hearing to give due 
consideration to the arguments and evidence presented to it. No parties, other than members of the Appeals Committee 
may be present when it adjourns. The only options open to the Appeals Committee shall be to:

(a) uphold the appeal, in which case it shall request those responsible for the initial assessment to reconsider the 
original decision relating to the appellant and his/her results.

(b) dismiss the appeal and decree that the original decision shall stand without amendment.

(c) dismiss the appeal but where it is appropriate to do so, recommend that the appellant be given the opportunity to 
prove himself or herself by submitting an additional assessment.

Extension requests for appeals
The appellant can only request an extension to their appeal for extenuating circumstances, which can be evidenced. 
This would typically be a medical issue where medical evidence can be provided the back up the extension request.

An extension can be no longer than 28 days after the original appeals application has been made.
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Appeal Decision
The Appeals Committee’s decision will be given to the appellant no longer than 7 days after the appeals committee 
has met in writing. The decision of the appeal is final. The action of the initial assessor after the decision of the appeals 
committee meeting

Where the person(s) responsible for the initial assessment is requested to reconsider the original decision, he or she 
must examine the evidence available and the summary of the reasoning of the appeals committee and after doing so 
indicate acceptance with the minimum delay, of the appeals committee’s recommendations. The initial assessors will 
not lightly disregard the recommendations of the appeals committee but where there is uncertainty about the most 
appropriate alternative; discretion may be used to seek additional evidence by the most appropriate means, of the 
appellant’s performance. The appellant, however, should not be subjected to further inconvenience by the imposition 
of burdensome additional assessments.

CTG withdrawing an appeal
If the terms of the appeal process are not followed, such as the deadline is not met, CTG will withdraw the right of 
appeal and the matter will be closed.

Only one right to appeal
Candidates can only have one right to appeal, no further appeals are allowed.

The Proper Law
Any dispute arising from the meaning and application of these procedures will be resolved by the Head of CTG AO 
Lead. Where an interested party decides to refer a dispute to a court of law, that court shall be an English court and the 
dispute will be resolved under the laws of England.
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NOTES

Last updated: 13 June 22 CMcG 
The information in this handbook is correct at time of printing, but may be subject to change  in light of DfE changes which alter the course stipulations



© 2022-2023 Chiltern Learning Trust
 

DISCLAIMER
Whilst every care is taken to ensure the accuracy of the information contained within this handbook, Chiltern Learning Trust cannot be held responsible for omissions or errors.  

An up-to-date Google copy of this handbook will always be made available and any changes notified to users.

CHILTERN LEARNING TRUST
c/o Denbigh High School

Alexandra Avenue
Luton | Bedfordshire

LU3 1HE
01582 736611

pa.ceo@chilternlearningtrust.org 
www.chilternlearningtrust.org

CHILTERN TRAINING SCHOOL
c/o Challney High School for Boys

Stoneygate Road
Luton | Bedfordshire. 

LU4 9TJ
01582 493680

admin@ctg.ac.uk 
www.ctg.ac.uk

THE SHIRE FOUNDATION
c/o Hillborough Junior School Campus

Hillborough Road
Luton  | Bedfordshire. 

LU1 5EZ
01582 522121 

jdarmody@shirefoundation.co.uk 
www.theshirefoundationscitt.org

TWO MILE ASH INITIAL TEACHER 
TRAINING PARTNERSHIP

c/o Fairfields Primary School
Apollo Avenue | Fairfields
Milton Keynes MK11 4BA

01908 533284
www.mkitt.co.uk

BEDFORDSHIRE SCHOOLS’ 
TRAINING PARTNERSHIP

c/o Pix Brook Academy,  
Arlesey Road,  

Stotfold | Bedfordshire.  
SG5 4HB 

01462 817445 
cathy@bedsscitt.org.uk
www.bedsscitt.org.uk

The Shire Foundation
Initial Teacher Training


